INFORMATION FOR MEMBERS OF
THE INDIGENT FELONY ASSIGNMENT PANELS
1. Judicial Aide
The Chief Judge of the Circuit Court has been given statutory responsibility for the gppointment of counsd
infelony caseswithin the County. In Macomb County, this responsibility has been carried out through the Judicia
Aide Office. The Macomb County system operates under aplan outlined in Loca Administrative Order 1990-2.
2. Judicial Aide Staff:
Guilford Méelon, Chief dudicid Aide .. ... 469-5156

Judicid Aides (Collection of reimbursement from defendants)

Richad Steenland . ... ... 469-6204

R o San Taylor . ... 469-5264

Wendy Nicola (Appointment of atorneys) . ... 469-5517

Mary J. Domanski (bonds) . . ...t 469-5789

Mary HUNt (APREAIS) . . .o oo 469-7181

Katie Brower (attorney feestatements) .. ........... oo 469-5242
3. Assignment Process

The assignment process is begun when a defendant fills out a petition for gppointment of counsd. Thisis
normaly a district court arraignment, but may be a any time. The district court faxes the completed application
to Judicid Aide. Wendy Nicola reviewsthe petition and contacts the attorney next on therotation list for the level
needed.

If an attorney turns down an gppointment, the attorney is moved to the bottom of the rotation list. If an
attorney cannot take an appointment due to a schedule conflict, the attorney is skipped, but remainsin position on
thelit.

4, L evels of Assignments

I. " A" Capitd cases, i.e. those with a possible sentence of lifein prison.

. " B " Caseswith a possible sentence of more than 5 yearsin prison.



il " C" Caseswith apossble sentence of 5 years or lessin prison.

Y ou can only take assgnmentswithin your level or alower level. If for somereason amistakeismadeand
you are asked to handle a case which is a higher level, contact Wendy Nicola for correction of the error.

5. Maintenance of Eligibility

Y oumugt atend one crimind law Continuing Legd Education seminar annudly and submit documentation
of atendance to the Macomb County Bar Association (contact Macomb County Bar Association for information
on qudifying seminars).

Y oumust dso maintain your officia State Bar addresswithin the County of Macomb in order to bedigible
for the indigent pandl lig. The Indigent Panel Selection Committee does not accept post office boxes, mail drops,
home addresses or other dternatives as qualifying.

6. Substitution of Retained Counsdl:

If the defendant retains his or her own counsdl after you were appointed, make sure that a subditution is
ordered by the judge assigned to the case. Y ou are respongible for the case until an order of subgtitution isentered
by the Court. It isthe responghbility of assigned counsd to ensure that anorder isentered. New retained counsel
have higtoricaly been known to fail to follow through, resulting in duplicate notices and representation.  If it
becomes known to Judicid Aide that a substitution has been neglected, the assgned counsd will not be given
further assgnments until the oversight is remedied.

A copy of the subgtitution isto be provided to the Judicia Aide office so that Judicia Aide can make the
necessary clerical changes.

Promptly forward your billingto Judicid Aideafter thesubgtitution. Judicid Aidewill then bill the defendant
for defense costs to date.

7. Payment for Services Rendered

Billings are to be submitted to the Judicid Aide office as soon as possible after the conclusion of the case.
Thisisnormadly immediatdy after sentencing. Thefeewill only be paid on motion and order by the judge assgned
to the case, if not submitted more than six months after sentencing.

Use the Request for Payment of Court Appointed Attorney Feesform (copy attached) for your billing. If
you use another format, payment may be delayed and information may bemissing. An excdlent way to utilizethis
formis to fill out the badsic information in the beginning of the case and keep it in your file. Fll in each service
rendered during the caseright asyou performit. At the conclusion of the case, the form will be completed and you
can immediately turn it in. The form tracks the Indigent Fee Schedule (copy attached).



Interim Staterments can only be submitted and paid in the following circumstances:
a When the defendant absconds and the case is rendered inactive for an extended period of time.
b. When an gpped delays the proceeding

Fees above and beyond the normd scheduleare paid only for “extraordinary” services. Thiscontemplates
efforts clearly above and beyond the ordinary and are reasonably necessary in defense of the individua. If an
attorney seeks compensation for extraordinary services, the attorney must submit an explanation of the request.
If Judicial Aideisunableto approve of the extraordinary services based on the explanation, the attorney must seek
the extra compensation by motion before the judge assigned to the case. The Court Administrator has appeared
in oppogition of motions for extraordinary fees which he deems are not reasonable in light of the Indigent Fee
Schedule,

County taxpayers pay nearly $3 million eachyear for indigent crimina representation. The representation
isnot "free”" Defendants have an obligation to reimburse the County if they have the ability to do so. The Judicia
Aides seek rembursement for the fees paid by the County. Defendants with the ability to pay who do not do so
will be show caused to appear before the Chief Judge. If they do not agree to a payment plan, ajudgment will be
requested. In addition, funds on depost from a bond posted by the defendant will be applied towards the
obligation. Judicid Aide maintains a supply of formsfor return of bond monies and customarily must approve the
return of funds before ajudge will order the return. Directinitid inquiriesto Judicid Aide. Occasondly, hearings
are necessary to determine whether monies should be returned to third partieswho post bondsin the name of the
defendant.

8. Discovery

Both the defendant and the prosecutor are entitled to discovery under the court rules. The Prosecutor
normally cooperates in the provison of copies of documentsin his files without charge. Defense counsd should
call ahead to request copies and have a copy of the order gppointing counsd to obtain them free of charge.

9. Experts

If defense counsdl fed's experts (psychologists, investigators, etc.) are a necessary dement of a defense,
counsel must seek appointment of the expert from the judge appointed to the case by motion. The order of
gopointment must ate a pecific monetary maximum amount that the expert will be paid. Generdly, fees for
experts are limited to $750.00. In extraordinary circumstances, a higher amount may be alowed by the judge.
Counsal must be prepared to document the reasons for the higher amount. The expert must forward hisor her bill
aong with the order of gppointment to Judicid Aide in order to receive payment.

10.  Transcripts

If defense counsd wishes transcripts during trid level proceedings, counsd should contact Judicid Aide
and make arequest. Judicia Aide will grant requests which show good cause. If udicid Aideisunableto grant



arequest, counsel must request transcript by motion before the judge assigned to the case.
11. Inter preter§ Accommodation of Handicaps

If alitigant is deaf or deafened, a Sgn-language interpreter will be obtained by Judicid Aide a County
expenseonrequest. If the deaf or deafened person cannot read sign language, an accommodation such asred time
reporting can be explored. Counsel must notify Judicia Aide of the dates and timesthat interpreters are necessary
and of any adjournment(s) of the proceedings.

If alitigant, etc., has a disability within the definition of the American’ swith Disabilities Act, areasonable
accommodation can be requested of Judicid Aide. Although formdity isnot required in most instances, awritten
gpplication for accommodation is available a the Judiciad Aide Office.

If an indigent defendant needs language interpretation in order to ensure afair trid, an interpreter will be
provided as part of defense costs. Judicial Aide must have notice of scheduled dates and times and any
adjournments in order to schedule an interpreter. Interpreters for witnesses will be provided in rare instances.
Generdly, thisisacost of the Prosecutor if the witnessis a prosecution witness.

12. Outline of Major Case Events

Appearance & prdiminary examination. Normaly thisisthefirs gppearance. The date and timeisgiven
counsd by Wendy Nicolai when the appointment is discussed over the telephone. Thisisfollowed up by afaxed
order of appointment.

Inapilot program beginning May 17, 1999, Circuit Court will be holding arraignment/conferences on the
fourth Monday after bind-over before the judge assigned to the case. The defendant, counsdl, officersin charge
and victims are to gppear for a conference even if a written waver of arraignment is received by circuit court.
There will be no video arragnments. The conference is intended to be a meaningful conference. The judge will
set a next action date in each case. Counsdl will be paid a $50 waiver fee if arraignment is waived, a $100
conference fee and an additional $250 guilty pleafeeif aguilty pleaistaken at that time,

13. Presentence Reports

Presentence reportsare made available to defense counsel at least two day's prior to sentencing at the office
of the judge assigned to the case. Contact the judge's secretary for further information.

14.  Vigting Judges

The Court often utilizes visting judges to asss with its docket. In that instance, specific cases may be
referred to visting judges for trid. Cases not tried are generdly returned to the judge assigned to the case. The
vigting judge who takes a guilty plea sentences the defendant unless the judge is unavailable or the parties agree
to a sentence before another judge.
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